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2006-2007 Officers 
 

President: 
Lisa Thomas 

Phone:  806-356-9182 
Lisa@nikoli.net 

 
Vice President: 
Chris Lyles CPS 

Phone:  806-379-6411 
Chris@amarilloedc.com 

 
Treasurer: 

Tammy Norton 
Phone:  806-358-2936 

Tammy_norton58 
@hotmail.com 

 
Director: 

Janet Howe CPS/CAP 
Phone:  806-468-2575 

Janet.a.howe@ 
Precisionresources.net 

 
T-L Division 

Amarillo Board Contact 
Linda Dickson CPS/CAP 

Division Secretary 
Phone:  318-678-6112 

 

Newsletter Committee 
 

Chair: 
Janet Howe, CPS/CAP 

Janet.A.Howe@ 
Precisionresources.net 

 
Jo Ann Haddock 

jhaddock@afiama.com 

Chris Lyles Earns Certified Professional Secretary® Rating 
 

Chris Lyles, chapter vice president, and receptionist for Amarillo 
Economic Development Corporation was notified recently that she 
has earned the Certified Professional Secretary®, or CPS® rating 
after testing in November. This prestigious distinction requires an 
individual to meet education and experience requirements, then 
pass a comprehensive examination covering finance and busi-
ness law, office systems and administration, and management.  
 
Chris holds an AA degree from Clarendon College. She is a member of numerous 
organizations, including Who’s Who Among Students in American Junior Colleges, 
National Thespian Society, Trinity Baptist Church, and TBC Women’s Ministry. 
She joined IAAP in January 2005 and has been active on many committees. 
 
More than 250 examination centers worldwide offer the exam, which is given annu-
ally the first Saturday in May and November. There are currently more than 62,000 
CPS recipients and over 2,400 CAP recipients, with over 10,000 candidates sitting 
for the examination each year. Texas ranks second, behind Tennessee, in the number 
of CPS holders, but ranks first in the number of CAP holders. 

An Overview of Christian Women’s Job Corps® (A Ministry of WMU) 
 

Statement of Purpose:  The purpose of Christian Women’s Job Corps of Amarillo, a ministry of 
WMU*, is to provide a Christian context in which women in need are equipped for life and em-
ployment and to provide a missions context in which women help women. 
 
Fulfilling the Purpose:  Women in need are taught, in a classroom atmosphere, money matters, 
personal discovery, decision-making, and Bible study. 
 
Equipped for Employment:  Participants are taught basic computer literacy, goal setting, inter-
view strategies, and choosing careers. 
 
A Missions Context in Which Women Help Women:  Each participant is matched with a mentor 
to walk alongside her as she makes the transition from dependency to self-sufficiency. 
 
Overview:  In an effort to reach disadvantaged women in our community and minister to their 
physical, emotional, and spiritual needs, the Christian Women’s Job Corps of Amarillo (CWJC) 
was formed. 
 
The program of the Christian Women’s Job Corps of Amarillo seeks to present participants with 
the opportunity to enhance their self-image and develop reading, writing, and problem solving 

(Continued on page 3) 
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The older I get, the more I enjoy Saturday mornings. Perhaps it's the quiet solitude that 
comes with being the first to rise, or maybe it's the unbounded joy of not having to be at 
work. Either way, the first few hours of a Saturday morning are most enjoyable. 
 

A few weeks ago, I was shuffling toward the garage with a steaming cup of coffee in one hand and the 
morning paper in the other. What began as a typical Saturday morning turned into one of those lessons that 
life seems to hand you from time to time. Let me tell you about it: 
 
I turned the dial up into the phone portion of the band on my ham radio in order to listen to a Saturday 
morning swap net. Along the way, I came across an older sounding chap, with a tremendous signal and a 
golden voice. You know the kind; he sounded like he should be in the broadcasting business. He was tell-
ing whom-ever he was talking with something about "a thousand marbles." I was intrigued and stopped to 
listen to what he had to say  
 
"Well, Tom, it sure sounds like you're busy with your job. I'm sure they pay you well but it's a shame you 
have to be away from home and your family so much. Hard to believe a young fellow should have to work 
sixty or seventy hours a week to make ends meet. It's too bad you missed your daughter's dance recital", he 
continued. "Let me tell you something that has helped me keep my own priorities." And that's when he be-
gan to explain his theory of a "thousand marbles."  
 
"You see, I sat down one day and did a little arithmetic. The average person lives about seventy-five years. 
I know, some live more and some live less, but on average, folks live about seventy-five years.  
 
"Now then, I multiplied 75 times 52 and I came up with 3900, which is the number of Saturdays that the 
average person has in their entire lifetime. Now, stick with me, Tom, I'm getting to the important part. 
 
It took me until I was fifty-five years old to think about all this in any detail", he went on, "and by that time 
I had lived through over twenty-eight hundred Saturdays." "I got to thinking that if I lived to be seventy-
five, I only had about a thousand of them left to enjoy. So I went to a toy store and bought every single 
marble they had. I ended up having to visit three toy stores to round up 1000 marbles. I took them home 
and put them inside a large, clear plastic container right here in the shack next to my gear."  
 
"Every Saturday since then, I have taken one marble out and thrown it away. I found that by watching the 
marbles diminish, I focused more on the really important things in life. There is nothing like watching your 
time here on this earth run out to help get your priorities straight." 
 
"Now let me tell you one last thing before I sign-off with you and take my lovely wife out for breakfast. 
This morning, I took the very last marble out of the container. I figure that if I make it until next Saturday 
then I have been given a little extra time. And the one thing we can all use is a little more time."  
 
"It was nice to meet you Tom, I hope you spend more time with your family, and I hope to meet you again 
here on the band. This is a 75 Year old Man, K9NZQ, clear and going QRT, good morning!"  
 
You could have heard a pin drop on the band when this fellow signed off. I guess he gave us all a lot to 
think about. I had planned to work on the antenna that morning, and then I was going to meet up with a few 
hams to work on the next club newsletter. 
Instead, I went upstairs and woke my wife up with a kiss. "C'mon honey, I'm taking you and the kids to 

(Continued on page 3) 
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IN WITH THE NEW YEAR—OUT WITH THE OLD RECORDS 
 
Time to ring in the new year and clean out your old records, but sometimes it’s hard to remember how long to keep our records 
and documents. Following is some general information regarding record retention. 

DOCUMENT RETENTION  DOCUMENT RETENTION 

Bank deposit slips and state-
ments 

6 years  Medical record— 
Adult/deceased patient 

6 years from the last date of service. 

Cancelled checks 3 years  Medical record—Minor 6 years from the last date of service 
or until minor reaches 19. 

Payroll records 
 
Financial statements 
 
Invoices 

6 years 
 
Permanently 
 
3 years 

 Medicare/Medicaid Physician—5 years  (in some states). 
Carriers & Intermediaries—6 years 
and 3 months after final payment has 
been made. 

Insurance 6 years  Mammography films 5 years 

Paychecks 8 years  Triplicate prescription 
copies 

5 years 

Grammar School 
 
FOR EVER or FOREVER 
 
As with ‘every day/everyday’ and ‘every one/everyone’, there is 
a slight and useful distinction between these two forms. 
 
The one-word spelling can be used all the time—forever, one might 
say. But when ‘eternally’ is meant then the two-word for ever is 
preferred by some people:  The universe won’t last for ever, you know. 
 
In the sense of ‘continually’, ‘all the time’, the one-word form should be used:  It’s 
forever raining round these parts. 
 
How to avoid:  Forever is always right. But, if you are looking at an unending fu-
ture, then the two word form may be preferred. 
 
From Who’s Whose A No-Nonsense Guide to Easily Confused Words, Philip Gooden 

abilities. CWJC classroom instruction 
is designed to strengthen independent 
learning strategies, improve oral and 
written communication skills, and de-
velop personal, educational and career 
goals with a realistic plan for accom-
plishing them. 
 
Combining this classroom instruction 
with a mentoring relationship, CWJC 
will assist participants in the develop-
ment of life and relationship skills, and 
encourage them to grow spiritually. 
Enrollment of students in CWJC is not 
limited to religious preference. CWJC 
is open to all women seeking the skills 
and encouragement needed to move 
from dependency to self-sufficiency. 
 
*WMU—Women’s Missionary Union, 
a department of the Southern Baptist 
Convention focusing on missions, both 
foreign and domestic. [Editor’s note] 
 
Taken from CWJC brochure 

(Continued from page 1) 

breakfast." "What brought this on?" she 
asked with a smile. "Oh, nothing special, it's 
just been a long time since we spent a Satur-
day together with the kids. And hey, can we 
stop at a toy store while we're out? I need to 
buy some marbles. Sent via email from Chris Lyles CPS 

(Continued from page 2) 

If any of your contact information, or 
job information has changed, please let 
Tammy Norton, Amarillo Chapter 
Treasurer, and International Headquar-
ters know so contact records can be 
updated. 

December membership:  20 ����������	�
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Monthly Networking & Education Session 

Date:   Thursday, January 11, 2007 

Time:   5:30 p.m. Networking 
  6:00 p.m. Dinner 
  6:30 p.m. Program 
  7:00 p.m. Business Meeting 
  7:30 p.m. Adjourn 
 
Location:  Christian Women’s Job Corps of Amarillo 
  1515 Buchanan Street 
 
Program:  Janie Braddock 
  Tour of facility and overview of programs 
 
Menu:   Enchiladas, beans, rice, chips, dip, beverages 
  Catered by La Fiesta 
  Cost is $6.00; reservation required 
 
Meeting Fee:  $3.00 
 
RSVP:   Please contact Tammy Norton at  806-358-2936 or  
  Tammy_norton58@hotmail.com by 12 noon , Monday, 
  January 8th  with your reservation for dinner. 

Information Center 
On Your Calendar 

 
February 14 

Flower Delivery Fundraiser 
 

February 15 
Deadline to register for 
May CPS/CAP exams 

 
March 4—7 

Professional Education Conference 
San Diego CA 

 
April 18 
Seminar 

“Shaping the Future” 
 

May 4 and 5 
CPS/CAP Exams 

 
May 18—20 

T-L Division Annual Meeting 
Crowne Plaza Hotel 

Houston 

Door prizes for the following months 
will be provided by: 
 
January—Barbara Burris 
February—Nancy Howard 
March—Janet Howe CPS/CAP 
April—Barbara Barber CPLS 
May—Chris Lyles CPS 
June—Tammy Norton 

Upcoming Programs 
 
February—Elaine Krazor, Pentri 
Training Center, overview of pro-
grams and services 
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Time to clean out those closets, and here’s an idea for those 
clothes you no longer wear—donate them to the Christian 
Women’s Job Corps of Amarillo. They will accept all 
women’s clothing with a preference for professional cloth-
ing. Any items not suitable for their program will be passed 
on to a sister organization for distribution. Shoes and acces-
sories, including jewelry are also needed. This is one more 

way to give Amarillo women a helping hand as they train to enter the work-
force. You can take your donation to our January meeting! 

1515 Buchanan St 

By changing your thinking, 
 you change your beliefs; 
When you change your beliefs, 
 you change your expectations; 
When you change your expectations, 
 you change your attitude; 
When you change your attitude, 
 you change your behavior; 
When you change your behavior, 
 you change your performance; 
When you change your performance, 
 you change your life! 


