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October 2007 

2007-2008 Officers 
 

President: 
Chris Lyles CPS 

Phone:  806-379-6411 
Chris@amarilloedc.com 

 
Vice President: 

Janet Howe CPS/CAP, MOS 
Phone:  806-358-7759 
Howe2@nts-online.net 

 
Treasurer: 

Lisa Thomas 
Phone:  806-356-9182 

Lisat2255@hotmail.com 
 

Director: 
Emily Garner CPS/CAP 
Phone:  806-353-7321 

Mastersonmgmt 
@sbcglobal.net 

 
T-L Division 

Suzanne Dunbar CPS/CAP 
T-L Division President-Elect 

Phone:  832-813-4348 
Dunbars@cpchem.com 

Suzdunbar@sbcglobal.net 
 

Newsletter Committee 
 

Chair: 
Janet Howe, CPS/CAP, MOS 

Howe2@nts-online.net 
 

Gina Garrett 
Garrett-gr@actx.edu 

 

Amarillo Members Attend IAAP University in Irving 
 
Four members of the Amarillo Chapter attended the Las Colinas IAAP University in Irving on 
September 29th; attending were Emily Garner CPS/CAP, Chris Lyles CPS, Wyanetta Mahaffey 
and Janet Howe CPS/CAP, MOS. After a fun-filled trip to the Metroplex, we ventured to the 
Grapevine Mills Mall, where we literally shopped (mostly window) until we dropped. We feasted 
in the jungle at the Rainforest Café and wandered around the mall checking out a few bargains 
along the way.   
 
On Saturday, we made our way to the Nokia complex for the day’s workshops. The breakout ses-
sions covered topics such as business etiquette, self-esteem, project planning, time management 
and certification/recertification. Recertification points were awarded for each session. 
 
We made out like bandits when door prizes were given out—everyone from our group came 
home with at least one door prize, and we all received a Mary Kay gift bag stuffed (literally) with 
Mary Kay products and gifts from other companies. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
If you are interested in attending the IAAP Officer Training Conference, “Swimming Upstream”, 
in Dallas on December 1, please contact Chris Lyles CPS or Janet Howe CPS/CAP, MOS. 

www.iaap-amarillo.org 
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PO Box 52226, Amarillo TX  79159 

L-R Wyanetta Mahaffey, Emily 
Garner CPS/CAP, Chris Lyles 
CPS 

Table-side aquarium at 
Rainforest Cafe 

Wyanetta Mahaffey on panel at 
IAAP University (far right) 
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I love Fall. Besides Spring and Winter, it is my favorite time of the 
year! I love the crisp smell in the air which is a teaser for the colder 
weather to come. And Fall is when folks start using their fireplaces. 
The smell of burning wood reminds me of a campfire, which of 
course reminds me of camping. 
 
It has become a tradition, in September, for a group of ladies to 
gather at the family farm in southwest Kansas. When we began, it 
was only ladies from the “LeValley” clan, but it has expanded to 
include a friend or two. 

 
We arrive on Friday, at various times, and go about setting up camp. By camp I 
mean tents, and open fire cooking, no showers, and using the “facilities” out of 
doors. We have made some concessions to modernization though. We do have elec-
trical power for our small refrigerator and the fans brought along for the night 
sweats of various-stages-of-menopausal-women. We also have a portable “facility” 
that is actually very nice to have. We use lanterns for light and the stars are our 
nightlights. 
 
We have endured weather so cold we made chili, weather so hot we were nearly 
miserable. Wind so bad we didn’t build a fire, and you would think there would be 
no flies or mosquitoes, but there were. We have only encountered critters of a slith-
ering nature one time and had the most wonderful bonfire to celebrate his demise! 
We have enjoyed deer coming through the camp and leaping through the maize 
field. 
 
This new tradition is a wonderful refreshing weekend. While we ladies do all the 
cooking and the cleaning, we also do all of the “whatever we want to do”, too. We 
do a lot of relaxing in our chairs, on our mattresses, in our tents. We read, we visit, 
and sometimes we do absolutely nothing! 
 
I am sharing this story to emphasize the importance of taking time for yourself. We, 
as women, have a tendency to think of us, last. But to be at the peak of who we are, 
it is essential that we take care of us. Lock yourself in a bedroom or another room 
where there is a lock on the door. Close your eyes and relax. Don’t worry about the 
dust bunnies, or the laundry, or the project you brought home from work. You, we, 
deserve a respite in our day to get refreshed. And if it is permission you need, con-
sider it given. 
 
Chris Lyles CPS 
President 
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Chris Lyles CPS 

Women 
 

Time passes. 
Life happens. 
Distance separates. 
Children grow up. 
Jobs come and go. 
Love waxes and wanes. 
Men don't do what they're supposed 
to do. 
Hearts break. 
Parents die. 
Colleagues forget favors. 
Careers end. 
BUT - Sisters are there, no matter 
how much time and how many miles 
are between you. A girlfriend is 
never farther away than needing her. 
When you have to walk that lone-
some valley and you have to walk it 
by yourself, the women in your life 
will be on the valley's rim, cheering 
you on, praying for you, pulling for 
you, intervening on your behalf, and 
waiting with open arms at the valley's 
end. Sometimes, they will even break 
the rules and walk beside you, or 
come in and carry you out. Girl-
friends, daughters, granddaughters, 
daughters-in-law, sisters, sisters-in-
law, mothers, grandmothers, aunties, 
nieces, cousins and extended family 
all bless our life. When we began this 
adventure called womanhood, we 
had no idea of the incredible joys or 
sorrows that lay ahead, nor did we 
know how much 
we would need 
each other. Every 
day, we need 
each other still. 

Welcome to new 
member Carla 
Banks who was 
installed at the 
September meet-
ing by Linda 
Whipple. Carla 
works as an Ad-
ministrative Assistant for the 
WTAMU Police Department. She 
is a member of the 2008 Seminar 
Committee. 

Carla Banks (l) and 
Linda Whipple 

As we look forward to the 
holiday season, we are be-
ginning to plan our Christ-
mas party. Each year, at 
this time, we participate in 
a community service pro-

ject. If you have a project that you 
would like for us to consider, please let 
the Celebration Committee members 
Roxy Williams (receptionist@ 
allstatesecurity.com) or Lisa Thomas 
(lisat2255@hotmail.com) know as 
soon as possible. 

At our monthly chapter meetings, 
we collect a meeting fee of $2.00 
from each IAAP member. This fee 
is used to pay for the speaker’s 
meal, and if the 

speaker’s 
adminis- trative sup-
port person attends, we 
pay for that meal as well. Whether 
you come early or late, please be 
sure to pay your meeting fee to 
Treasurer, Lisa Thomas. 
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CHARTING IN POWERPOINT  

Adding a Chart 

 
1.    View the slide onto which the chart is to be inserted. 

2. From the toolbar, click the Insert Chart icon. 

 

 

3.    Since a chart is created from worksheet data, you have to enter information into this small worksheet. 

4.    Move the cursor to each of the cells in the small worksheet, and delete the current information in each of the cells. 

5.    Enter your data into the worksheet. 

6.    Click outside of the chart when finished. 

Animating a Chart 

 
If you add animations, each part can be brought in separately to focus people’s attention on the appropriate data element at the 
appropriate time. It can also help people appreciate the relationship between different pieces of data, and make each piece of data 
more meaningful. 
 

1.    Add, or create a chart in a PowerPoint slide. 

2.    Right-click the chart and choose Custom Animation.  

3.    Click the “Add Effect” button at the top of the task pane. 

4. Click “Entrance” and choose of the listed animations, or click “More Ef-
fects” and choose one of the 52 extra effects.  

 

 

 

 

 

5. From the task pane, double-click the chosen animation. 

 

6. On the “Chart Animation” tab, click the drop-
down arrow in the “Group Chart” field and choose 
“By Series.” 

7. OK 
8.    Run the presentation to see the effects. Each series 

should display individually. 
 

 

Another way to place a chart on the slide is to copy it from Excel, and then past it onto the slide. NOTE 

Some of the Entrance animations will not allow the series to be selected individually. If you try an ani-
mation and you can’t get these next directions to work properly, try a different Entrance animation. NOTE 
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Submitted by Gina Garrett 
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On Your Calendar 

 
November 2 & 3 
CPS/CAP Exams 

 
December 1 

Chapter Christmas Party 
 

February 15, 2008 
Deadline to register for May 

CPS/CAP Exams 
 

April 17, 2008 
STOP! Turn Your Job into a Career 

Seminar 
 

April 20—26, 2008 
Administrative Professionals Week 

April 23, 2008 
Administrative Professionals Day 

 
May 2 & 3, 2008 

CPS and CAP Exams 

Door prizes for the following months 
will be provided by: 
 
October—Emily Garner CPS/CAP 
November—Gay Mills 
December—N/A 
January—Barbara Burris 
February—Gina Garrett 
March—Jo Ann Haddock 
April—Chris Lyles CPS 
May—TBD 
June—Ann M. Stanford 

Invocation Sign-up 
 
November—Gina Garrett 
December—TBD 
January—Barbara Burris 
February—Gay Mills 
March—TBD 
April—TBD 
May—TBD 
June—TBD 

Inspiration Sign-up 
 
November—Chris Lyles CPS 
December—N/A 
January—Emily Garner CPS/CAP 
February—Gina Garrett 
March—TBD 
April—Gay Mills 
May—Linda Whipple 
June—Ann M. Stanford 
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Upcoming Programs 
 

November 
Resume Writing 

Denise Skinner, M.Ed., L.P.C. 
Director, Career & 

Counseling Services 
WTAMU 

 
December 

Christmas Party 
 

January 
Document Retention & Disposal 

Joe Marquez 
Document Shredding & Disposal 

 
February—June 

TBD 
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September Membership:  23 


